EMPLOYEE TRAINING SERIES

HOW TO UPDATE YOUR
INFORMATION

FOURTH ESTATE PERSONNEL ACCOUNTABILITY AND ASSESSMENT SYSTEM (FEPAAS) 1




Purpose

 When an event occurs, you are required to report your current location and
update emergency personal contact information to allow your supervisor to
account accurately for you and your family members (when required).

This instruction will show you how to update your
personal contact information in FEPAAS.




“My Info” Tab

DOE, JOHN 123 Main St
San Diego, CA 92121
H2G2D - OFFICE OF THE DIRECTOR, DLA

3 Panes:
Contact
Information,
Family
Information,
and Event
Information.

111-111-1111 firstname.lasthame@dla.mil
222-222-2222

333-333-3333



http://www.usajobs.gov/
https://my.usajobs.gov/Login.aspx
https://my.usajobs.gov/Account/Account.aspx
http://jobsearch.usajobs.gov/browse.aspx
http://jobsearch.usajobs.gov/advanced.aspx
http://www.usajobs.gov/firsttimevisitors.asp
http://www.usajobs.gov/whyworkforamerica.asp
http://www.usajobs.gov/hiringevents.asp
http://www.usajobs.gov/individualswithdisabilities.asp
http://www.usajobs.gov/veterans.asp
http://www.usajobs.gov/studentjobs/
http://www.usajobs.gov/seniorexecutives.asp
http://www.usajobs.gov/sitemap.asp
http://www.usajobs.gov/contactus.asp
http://www.usajobs.gov/help.asp
http://recruiter.usajobs.gov/
http://www.usajobs.gov/privacy.asp

“My Info” Tab

Click “Edit” on
the Pane you
would like to
edit.
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“My Info” Tab

Mannually input
your FEPAAS contact
information here.

Automatically copy
your information

pulled from DEERS.
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“My Info” Tab

Click “Edit” to
update your
family
information.
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“My Info” Tab

Mannually input
FEPAAS information
for family member
here.

Automatically copy
famaily member
information, if
contained in DEERS.
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