SUPERVISOR TRAINING SERIES

ORGANIZATION CODES IN FEPAAS
HOW TO IDENTIFY THE CODES
NEEDED FOR SEARCHES
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Purpose

* The organization code used in FEPAAS may not be familiar to supervisors. If
a supervisor has multiple organizations, organization searches can be
complicated.

This instruction will show you how to determine the codes
used for organizations assigned to you, and locate the
employees in those codes.
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FEPAAS Main Page: https://fepaas.whs.mil

I,' [ P ﬂ ‘ | FOURTH ESTATE PERSONNEL ACCOUNTABILITY and ASSESSMENT SYSTEM :]
| BEFENSE 10GISTICS AGENCY [BLA]

My Info

Admin

Help and Contact Info

~

Reference

Manager/Supwv. Employees

Accounting Reports Help

Once logged in, if
you are
accounting for

Help and Contact Info:

24-Hour DLA Customer Interaction Center

(CIC) =
1-800-334-3414

1-296-261-7625 (Commercial)

BB1-7625 (DSM)

H "Hurricgg® Katrina caught the serices off guard with no real procedures in place to gain and maintain " .
e l I l p I Oyees’ CI I C k acgp@mtability of personnel and their family members,” said Lt. Col. Trudy Leonard, chief of the Personnel ?;,Dégjgng?ggﬁn‘;;[mélred Humbers
@ontingency Cell for the Army G-1. 1-260-061-T200 (Commercial)
G61-7500 (DSM} w

o
O n th e / FEPAAS was built based on a directive from the Department of Defense to address this issue. This Web-based

tool allows employees to update information by using the internet or calling a toll-free number. In addition.

FEPAAS will assist officials to determine the status of DoD employees and their families and then provide
assistance as needed

‘Accounting’ tab.

Account for my employees

~

See accounting reports for my Org 1D

See accounting reports far my

If simply viewing | | p—

. . - hierarchy
. Online FEPAAS Training ~ Do contractors need to be accounted for? ! - . .
d I k How Do I... = How many Org IDs can | be a SUPY for? + Find employees not on my roster
reco r S) C IC O n ) = It's been 4 months since someone » Add a SUPV for my organization
» Remove a SUPVY transferred. Why are they still on my roster? » Update my contact info

my organizatio

( ’ DEFENSE CONNECT ONLINE X Loakup an Org ID by name
e l I | O ees Find personnel on my X
Search the Org ID hierarchy

roster that have not

Live, online training sessions accounted? v Download reference infarmation
No registration is required, just » Download a Users
ta b . login to DCOC prior to the meeting Guilde’r‘
time. ~ ! —
< | > ~

While there are screen differences between the two tabs, this method works for
both screens. We will show the ‘Employee’ screens for this purpose.
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First, Find an Employee in the Organization

/~ Fourth Estate Personnel Accountability and Assessment System(FEPA; =181
@/ v & hps Upport sl = & || &[4 |[x ][R s o

Help Jx @ snagt B o Jx & convert ~ [ Select

J o Favorites J 3 ‘ DLA Human Resources ' Google # | Army Job Aids and Index # | DLA Columbus Today - DLA ... £ | DLA eWorkplace & DLA Home Use Program Inf... £ | DoD Antivirus site & | DoD Webex version

E n te r t h e I a St (@ Fourth Estate Personnel Accountability and Assessme... | | J B B b ras ey T O
, [ P ‘ ﬂ s | FOURTH ESTATE PERSONNEL ACCOUNTABILITY and ASSESSMENT SYSTEM
n a m e ( O r I a St | DEFENSE LOGISTICS AGENCY (DLA]
All Fourth Estate Employees
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Event (starts with) (starts with}

. orer— e | | 1 B H | mE [ &
fl rSt n a l I l e Of Results Per Page: ” Find | Reset | Add Employee | Designation Definitions
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I [
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you wish to

review and click
on find. .

| Fie Edt Vew Fava

Home  Manager/Supv.

Designation Home City state Displaced City state

ssh
Org ID Organization Name {full or Lastd)

Enter search criteria above and press the “Find” button to display a list of sponsors.

A\

[pone ] [ [ [ [ [ [ Trustedssites 72~ [R100% -
Bistart| | @ (& | 0 fepass deploym... | (=) Mirosoft Excel | 4] Paw.D0C [Com... | () Images [+ 6 Microsoft Of... ~| @ FouthEstateP... | @ httpifjwww.hr.... | 1) Fepans-spv-D... | [« i @) %y 1154 a0
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Use Their Org Code to Find Others

/~ Fourth Estate Personnel Accountability and Assessment System(FEPAAS) fense L =18 x|
) 1 &

@-\, 5= [&] s ot whs.mi] S8 1= [ e

| Fle Edt view Tools  Help | % ©snsot B & | x @iconvert - [Dseclect

R »
I 7. Favorites | = @& DLA Human Resources -" Google £ Army Job Aids and Index & | DLA Columbus Today - DLA ... £ | DLA eWorkplace @ DLA Home Use Program Inf... € | DoD Antivirus site & | DoD Webex version
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Total Results:1 M 4 Pagegfof 1 Export to Excel (@) Help.
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’ > M

Clear the name
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Organization Find
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Accounting screen
will limit the view .
to employees in
the event
population.

Done [ [ [ [ [ trusted sites Ya [ ®100% -
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If you supervise multiple orgs, repeat for
each organization.
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