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SLUBHCT Locally Negotiated Operating Procedures (LOCNOPS) for Articles 6, 20
41 between Defense Logistics Agency {(DLAY activities at Columbus, Ohio and
American Federation of Government Emplovees {(AFGE) Local 1148

The subject L é}i“*‘%{}?}fﬂ dated Julv 21, 2008, and July 28, 2008, were submitted 1o this
oifice on f‘%"ﬁ"iwéﬁ er 3, 2008, for review pursuant (o Article 38, Section 3 of the Master Labor
Agresment (MLA} ?@EW&;’{;E? DLA and AFGE Council 169, Although the agreements were not
provided within the required time frame igm{:if‘%e{i in the MLA they were nonetheless reviewed
for comphiance with the MLA, 3 UST Chapter 71 and vther Statutes. The partigs were

contacted concerning Asticle 20 1o determine if Flewible Work Schedules (FWS) were the only
form of Alternative Work Schedule (AWE) being used ar Columbus and confirmed that
€ ompr essed Work Schedules (CWS)Y were not being used. Given the different legal
requirements between FWS andl WS, the language contained i the attached s approved {or
FWS as it is consistent. with the Flexible and Compressed Work % heduies Act. Had the paries
intended to cover CWS, the language would have been disapproved for being in conflict
Mmﬁam, the subject LOCNOPS are hiereby approved thus é%a"%t: v both DLA Headguarters and

T Councst 169

I there are any questions on this matter, vou may comtact me at {7033 767-6412 or DSN
4277-6412. Please é;ii“%%?ii"@ that future LOC ”N’%’EE”% are forwarded within the 30 day timeframe
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BLA COLUMBUS AND AFGE LOCAL 1148
LOCALLY NEGOTIATED OPERATING PROCEDURE

HOURS OF DUTY

SECTION A,

1. This Procedure is under the terms of the DLA-AFGE Master Labor Agreement,
Article 20, Hours of Duty. and Article 38, Locally E\wgmmmd Agreements, and
supersedes the lollowing:

a. Applicable provisions of the DSCC-AFGL Local 1148 Supplement to the
DLA-AFGE Master Labor Agrecment, and

b, The DSCOC Supplement to the DLA Regulanon 1422.1, Hours of Duiy.

2. General provisions for hours of duty are cstablished and covered under the DLA
Ome Book Chapter, Hours of Duty.

3. Provisions of this operating procedure do not apply to G5 and WG employees on
fixed work schedules.

TION I3 Flexible Work Schedules (Flexitime).

1. Flexitime permits emplovees to adjust reporting and departing thme and the lunch
period within the workday. Flexitime apphes to positions not assigned to a
standard tour of duty.

2. Flexitime hours shall be from 0600 to 1900 howrs, Monday through Priday.

Lt

The Emplover mamntamns the night 1o exclude or himit flexitime coverage for
mdividual positions based upon MIsSSIon requirements.

4. Upon exclusion from flexstime, organizations/emplovees will revert (o the
standard tour of duty. The standard tour of duty for umit emplovees is Monday
through Fridav, 0730 hours 1o 1600 hours.

SECTION C. Flexitime Delinitions.

1. Core Hours. Emplovees working flexitome are to be mn a duty status during core

period hours of 0900-1100 and 1360-1500 hours uniess receiving supervisory
approval for absences.



2. Flewible Hours. The hours of 0600-0900. 1100-1300, and 1500-1900 are flexible.
“floating” time blocks that can vary from dav o day. unless otherwise restricted
to meet operational requirernents.

Work Day. Based on the above. eraplovees may start their work day any time

bmweeﬂ 0600 and G900, take a 1/2 hour to a 2-hour non-paid lunch break between
100 and 1300, and end their work day any time from 15300 o 1900 without

xmpwwmw approval, providing the work day totals at least 8 howurs and includes

the mandatory core hours.

Lo

CTION D Flexitime Procedures.

1. Less Than &-hour Duty Day. Fmplovees working less than 8 hours and using
approved leave or AWS for the balunce of the dayv may work through the
1100-1300 hours lunch pertod.

b

Restmictions From Flewime Coverape.

a.  Supervisor may femporanly require emplovees o report for work
according to a standard tour of duty or to bt flexiime coverage when
work conditions require the emplovee’s presence (e.g., fraining classes,
attendance al special meetings, project assignments, emergency work
requirements, and other essential management needs). In &ddmm
Flexitime privileges may be restricted when an emplovee abuses those
privileges. Employees wili be notified of the restriction of flexitime two
weeks in advance, if possible, except in cases of abuse. Emplovees will be
notified in writing the reason when they are removed from flexitime
because of abuse.

b, Supervisors must determine if work situations/demands are significant
encugh to warrant assignment to a standard tour of dutv, Reguests for
reroval of a position from flexitime coverage to placement on a standard
tour of duty based on work requirements must be approved at the Activity
Directorate level or equivalent

c. To the extent feasible, meetings, special activities, recurring cvents.
conferences, etc., witl be scheduled during core time,

Adternative Work Schedule (AWS).

b AWS allows employees to vary the number of hours w a}rhd on a given day or the
number of hours worked @ac% Jv‘u}k of the pav period, Under AWS, emplovees
must aceount for the basic work requirement (BWIR) for the pay period, 80 bours
tor full time employees,
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Designated positions may be excluded from AWS when justified for the
performance of essential functions. Directors refain authority for determining
what positions within their organizations will be covered as dictated by mussion
requirements. All employees, as determined by Directors to be covered by the
plan, may either particinate or nol participate in AWS,

Trime worked at an employvee’s option bevond eight (8) hours a day is AWS time
earned and 1s credited toward the basic work requirement. Under AWS, an
employee may work a maximum of ten (10} hours, excluding overtime
management officially ordered and approved in advance. AWS time 15 worked
and carned dunng the regularly scheduled work week.

SECTION F. AWS Responsibilities

The employer will ensure that offices designated to be operational during the
standard tour of duty and/or customer service hours are properly staffed.
Manning requirements will be satistied on a voluntary basis, or on an assigned
rotating basis using the latest service computation date when volunteers are not
avatlable.

Supervisors will approve/disapprove emplovee requests for AWS time ofl at any
time, but no later than the next workday, Disapproval of requested AWS time off
should he based on just cause factors such as, but not limtted to, legtimate
mission requirements, mability of the emplovee to complete basic work hours, or
abuse of the AWS privilege. Supervisors will resolve scheduling conflicts that
cannot be resclved among emplovees in favor of the employee with the earhiest
service computation date.

Hmplovees must request AWS time off prior fo s use. Reguests may be
submitted ai any time as long as the emplovee can complete basic work hours by
the end of the pav period. In requesting AWS time off, emplovees are
responsible for ensuring that mission demands of their jobs will not be negatively

impacted by ther absence.

SECTION G. General Provisions.

Failure to complete the basic work requirement by the end of the pav period will
result 1 appropriate leave being charged on the day(s) AWS was taken.

Pre-scheduled annual feave has priority over requested AWS time off.
An emplovee may be granted no more than § hours of leave in a workday.

Non-worked holidays are credited at 2 maximum as an 8-hour day.
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Employees may substitule AWS fime eamed for leave used during the current pay
period.

An employee on flexitime or AWS will revert to the standard tour of duty during
TI¥Y, while serving on jury duty, or while atiending tramning classes. If
circumstances allow, and the supervisor approves, emplovees may be allowed 1o
work AWS during periods of training or at a TDY site. In these situations, the
actual hours spent in tratning will be counted toward the basic work requirement
ar an hour-for-hour basis.

All emplovees who earn and use AWS credit hours m excess of the basic work
reguirenent may be authorized to carry over up to 24 credit hours from one pay
period to a suceeeding pay period,

Under the provisions of Titde 5, ULS.CUS550(A), 5 CFR Cha 1 Part 550, Subpart J,
associates may work overtime and earn compensatory time for the purpose of
taking time off without charge to leave when the associate’s personal religions
heliels require that they abstain from work during certain periods of the workday
or workweek. This provision is informally referred (o as "Religious Leave ™
Associates should work the compensatory time prior to the oecasion requiring
their absence from duty. When compensatory time 18 advanced to an associate for
these purposes, the associate must repay the advance by working the time within a
reasonable period. If the advance is not repaid within 90 days, annual leave or
leave without pay (LWOP) will be charged for the remaining time owed.
Employees may take occasional, unscheduled breaks of short duration dependent
upon workload requirerments.

Contents of the Individual Time/Attendance Record (FTVAR) are private between
management and the emplovee. The following shall be recorded on the TT/AR
each workday: start and stop times, annual leave used, sick leave used, credit
hours earned, credit hours used. AWS hours earned. AWS howrs used, and hours
worked. Employees may estimate start and stop times that will ocowr after the
submission of the IT/AR.

. Unless specifically addressed in this agreement, the provigions of the DEA One

fa

HBoolt Chapter, Hours of Duty. apply.
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SECTION H. Either party, AVGE Local 1148 or DLA Columbus management may
reopen this locally negotiated operating procedure at any lime to propose modification of
the procedure. The parties may seek agreement to proposed changes through informal
negotiation involving the exchange of written propesals or through formal face-to-face
negotiation following submittal of written provpasals,

For the Union: For the braplover:

«r£ 3 / ; - %,,. Gy i 5
PATRICIA M. VIERS TAMES M. MCCL

President Diéputy Commander

AFGE Local 1148 Detense Supply Center Columbus

Fuby 21, 2008
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