DLA New Employee Benefits
Orientation
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How to update your benefits life insurance or Thrift Savings
Plan through the Employee Benefits Information System
(EBIS)
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EBIS iIs available from our DLA website
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November 1, 2011 Home | Contact Us | Site Map

Hot Topics & \ Welcome to
Announcements DLA Human Resources

USAJOBS Technical

ISSUES: The Federal USAJOBS
website used to advertise vacant
positions has been experiencing

technical issues that are affecting the
ability to search for vacant positions.
To ensure employees have an
opportunity to view and apply for
vacancies, all DLA vacancy
announcements have been extended

to October 25th at a minimum. OPM > .

has recently made changes to 2 = Find an Exciting Career
resolve the earlier problems - the

Human Resources organization is The Latest on Teleworking

closely monitoring the status to Find Out What is new with Telework EMPLOYEE RESOURCES
determine if further adjustments

may be necessary.
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)] " Automated Tools

Automated Staffing Program (ASP)

ASF is the Defenss Logistics sgency's automated scaffing program. The progratm will allows wou 1o create and adit your resumes,
apply for OL& vacancies, and check on the status of the applications you submit,

Customer Sarvice Unit {C5UY =8
Provides civilian personnel data to supervisors and managers of the employvees in their organization only.

Cefense Civilian RFersonnel ata System (DCPDS) .
Cepartment of DEFTL_HJSE Human Resourcas CHRD informs C]_IEI{ on EBIS

itain workforce data,

Electronic Oificial Personnel Folder {ECQPE)

Human Resource offices are required to maintain a file d active civilian employee,
1 you are a civilian employee serviced for Human REsSoUEs qency, an account has been
established for you and you may access it through the

Employes Bensfits 1nformation Systenm (K I'.J]n
The Employee Benefits [nfarmation System (EBIS] is the latest automated tool created to provide 24 hour access to infomation
you need about programs such as health benefits, life insurance, retirement, and the Thrift Savings plan,

HE Self Service {My Biz /My Workplace)
An exciting new web-based Oracle Self Service application within the Defense Civilian Personnel Dats System {DCPDS] that
allows ywou to access and view your personnel information 24 hours 2 day /7 days a week.

{LMS)
WS i a commercial off-the-shelf software package that provides one-stop capabilities for employees and supervisors to better
manage the entire spectrum of leaming from planning to leaming event execution within & zingle environment. The LME gives
CL& the ability to creste and deliver training content through e-lezrming within the sutom ated system. These systems will allow
users to schedule instruction, store training information, and aatomate [hdividoal Developrment Plans ((DOPs).

[y Pay
The Defence Finance and Accounting Service (DFAS) wabsite for employee pay information, Yith your account you can vigw,

print, and save leave and earnings statements, view and print tax statements, change federal and state withholdings, manage
yvour sllotments, and make address changes,and mars
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Current Employee Resources - DLA's Employee Benefits Information
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loyees Jay-dreaming about the future and want to see a retirement estimate? Oid you recently get maried and now need to change
r hiealth benefits enroliment from single to family Or did you want to see how much life insurance you are carrying?
ent
|oyee OL& iz working hard to mak E =R anloyae banefits programs more accessiole. The Employeea
Pl Benefits Infarmatior” = = TN 24 hour access to information vou need about progqrars
= health benefi Sﬁlﬂ'[t NEW USER an. Get detailed pragram information and even make
Dmated
forrmarnce
ntDiscipline, EEEERS .
loyes ) L,.'f
Lz T
stance . .
Training
ter s Returning User f Forgot Password o® - o directly to EBIS
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Privecy/Secunty | Accessibildy | External Link Dusdaimer Jiewers Ermnail Webmesh=r
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Your Humen Fescuces Connection Contact Us | Hom

o 5
W Clirrent Employee Resources - EBIS New User

Ioyaas Before Proceeding Read Log-On Procedures

ent IF ¥OU ARE A MEWY USER:

loywee

HrEEs The first Lime you access the EBIS system you must create a unigue u=sername and passwrord. To begin this process, chck on the
Mew Lsar button toward the bottom of the page. You will be taken to =|r|rl‘rher page to enter nformation to unrll'y vour identify.

omatec EnfEr the requested information and click on the Cantinue button. At the next screen enter the r|-_-|:|u--=r|-_-|:| us=rmame and

= paszword information and click Y
e indicating wour 5 = 1- AT the

foFmance : 18 Login buttan, s Ch[:]\ EBIS NowW -

it Disciplinef

loyee l ) #-“,/’H"}M/

stance G0 to EBLS MO

Training
ter

Privacy,/Securty | accessibilty | External Link Disdaimer Jigers Ernail wWebmastar
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Welcome to the Employee Benefits Information System (EBIS)...

Department of Defense EBIS Login

Current Users:
Enter wour Uz=rname and your Fassword.

U=zamams |
Passond

EOrgot Login

Mew Lsers:
ATTENTION!

If wou already hava an estaolkhad EBIS account and this i the first
tirme wou hawe logged insince L2/A15/2007, please click on the Forgot
Lizernarne, Fassiwiord ik,

it the rext scresn, enter your identifving information and clid: the
Contirue buton. &t the nest soean vou will be prompted to create a
NEw LN IQUE LIESTEMe and Secure passwornd,

If you have never created an EBIS account, you will nead 1o
srroll dover tha page and click on tha Kew Ueer buthon, [nput he
requested infor mation and click on the Contirue button, Lpon clicking
the Continue bution, you will be prompted o creste a unigue ussr
hame and secure password.

Read text and scroll down.
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Enter woLr Usarname shd wour Password,

L==mams
Pac=word

Forgot Login

hewr Lisers:
ATTENTION!

If you already have an established ERIS account and this & e first
time vou hava logged in since 12/15/2007, please click on the Forgot
|kerramePassword link.

At the nest scresn, enfer wour identfying information and click e
Contrue buton, At the hext soesn you swill be prompted o creste a
has LN IQUE LESrhame and secure passiaond,

If you have never created an EBIS account, you will reed o
=croll down the page and click on the Hew User button. [nput the
requestad infor maticn and click on the Conbirue buton. Upon clicking
the Continue button, you will be prompted 1o create a Lhique ussr
harme and secure passwiond,

If wou hiave oginor other technical quastions, email the B3IS
administrator at ebig@dmil,

For benefits guestions (Febremant, TSR, Life [reurarce, Haatth
Barefits, 2] please cortact your DLA Human Rescurces Centzr

[ Mew Ll=er
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User Validation

Erter Your Social Secor ity Murmber [HEHRNRNREL]

Enter four Date of Birth kT

Enter Yo Sarvice Computation Date (MWDo
Indicate Your Fay Plan:

Enter Your Grade: [HE)

Enter “our Step: (W)

If you ara & amaloyee covared by the NSRS, please amer tha following:

Pay Plan: Enter your Pay Schadule
igrade;: Entzr your Pay Band
Step: Enter 00

In order to establish {or reestablish} your login information you must be a validated user.
Enter the information below to and dick the continue button to he validated as a user.

[z

Enter information as shown:
®55N w/o slashes or dashes.
®DOB as two digit month, two digit day
and four digit year.

@Service Comp Date (SCD) is your date
of hire*.
®FPay Plan may be GS, WG or YA
®Grade is dependent on your position.

@Step is most often 01 (00 for YA).

*may differ if you have prior military and or

tederal civilian service.




IS : Login - Microsoft Internet Explorer provided by DSCC

Edt Vew Favortes Tooks Hebp
ak * £J x| & ¥ ) Seach Favorites &4) ‘-

£] hrps:/Awvww.ebis.br dla. mil/ebsil/account-change. aspy?mode =resatiser

B.S!-novu BENEFrITS INFORMATION SYSTEM

Establish or Reestablish Login...

To establish or reestablish your login enter the information below and click the continue
button,

Example: ABcd@/#12

MUSTE?210

You can set your Usarname, it
char atters lorg.

Pastweord miast corkan at least 2 character(s) from ot least 4
of these 4 categores: Wppercase slphabetical (A-2),
bwercase alphabetical (4-2), numens (0-9) or special
characters (-}, T+ <SRRG O IN), and be
betwesn 9 and 15 charactees long.

r Set Password j

Worker.bee@dla.mil

) @ Trusted sites
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My Benefits  Calculators Trm
| Welcome to the Employee Benefits Information System (Egi W\mr
.

Click on the transaction -
Uris onent oL Lol icon to complete your
The Empleyee Benefits Infarmation Systern (EBIS) is designad tfyprovide F\ health & life insurance and

retrement & benefits, ¥ .
TSP elections.
To get started - choose one of the followng! \

@' Click for & comprebenzve personal statement of your retirement and mfﬁx’/

My Benefits

a/ Click tn use 3 variety of retremant and TSP calculators

Calculators

% Click to view current coverage and/or change your TSP, FEMB, or FEGLI benefits,

Transactions

@' Click to hill and/or print benefts related torms,
Forms

C-_-J/ Click to view estimates from your Human Rescurces office.
HR Link

@ Click o parsonalize your nformation that & used in EBIS,

!/ Click 1o view Infor mation about Federal empioyee berefits.



Employee Benefits Overview

& 8 0 o 8 T

My Benefits Calculators  Transactions Forms HR Link My Profile eseminars  Information

elcome to the Employee Benefits Information System (EBIS)...

Department of Defense CIle on
eSeminars tab ing their

Click 10 use a variety of retirement and TSP calculators,
Click to wiew current coverage and/for change your TSP, FEHB, or FEGLI benefits,

Click to fill andfar print benefits related forms.

J' Click 1o view estimates from vour Human Resources office,
HR Link

*The presentation you are about to view can be accessed at any time
through the eSeminars tab in EBIS.



