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MyBiz/MyWorkplace

MyBiz provides employees with a view of data in the Defense Civilian Personnel Data System
(DCPDS), the primary DoD civilian human resources system. It has sections related to
positions held, salary, benefits, awards and performance and it provides employees an
opportunity to update a limited number of fields. MyBiz replaces and improves upon the
visibility provided by the ‘Career Brief' screen in the Electronic Official Personnel Folder
(EOPF).

MyBiz also takes on a key role for those converting to the National Security Personnel System
(NSPS). Covered employees are encouraged to locate and access the system in preparation
for their conversion to NSPS. The NSPS performance appraisal process has been automated
through a tool called the Performance Appraisal Application (PAA) accessible through MyBiz.
After December 10, 2007, supervisors will see a companion application to MyBiz, called
MyWorkplace. It provides access to their employee’s records, including those associated with
the NSPS appraisal process in the PAA.

A letter with the HR Self-Service user account and password information was sent to all
employees in 2006 (employees hired after it was issued received letters at appointment).
Users can also obtain access assistance by completing the ‘My Biz Help Form’ found at the
bottom of the HR Self-Service web page. In order to access MyBiz please follow the steps
below:

1. Go to the Human Resources website at www.hr.dla.mil

2. Select the Automated Tools button at the top of the page
3. Select the HR Self Service (MyBiz/MyWorkplace) link
4. The MyBiz link will be at the bottom of the HR Self Service (MyBiz/MyWorkplace) page

5. Select the MyBiz responsibility (supervisors will also see MyWorkplace as an option after
December 10, 2007)

For additional information, please contact your servicing DLA Human Resources Center,
http://www.hr.dla.mil/cntctus.htm. The Personnel Employee Bulletin will be published on the
first and third Wednesday of each month.




