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On Monday, February 22, 2010, J-1 deployed the official Federal version of the electronic Official 
Personnel Folder (eOPF) administered by the Office of Personnel Management.  It’s an important 
change that better aligns us to take advantage of future federal personnel initiatives.  If you 
haven’t already, please review the eOPF information on the ‘Automated Tools’ tab of the DLA 
Human Resources website (www.hr.dla.mil) and log in to the new eOPF.   
 
In addition to eOPF, there is another important application that you may use to review your 
personnel records.  It is called ‘MyBiz’ and it’s affiliated with the Defense Civilian Personnel Data 
System (DCPDS).   Supervisors have access to a related system called ‘MyWorkplace’ that 
allows them to review the personnel records of their employees.   
 
To access MyBiz, visit the DLA Human Resources website (www.hr.dla.mil), click on the 
‘Automated Tools’ tab, and select the link ‘HR SelfService (MyBiz/MyWorkplace)’.   Follow the 
‘First Time’ guidance and the ‘QuickStart Guide’ for the initial sign in procedure, and from that 
point your common access card will get you directly into the system without additional 
passwords.   
 
In addition, all employees are asked to log in to MyBiz and update their ‘Emergency Contact’ 
information.  DoD has recently added this function to MyBiz, and it now replaces eOPF as the 
official location for this data.  Hopefully the information won’t be required, but if an accident or 
illness involving an employee occurs, having up-to-date family contacts in MyBiz will save critical 
time.   
 
To update your emergency contact information, log in to MyBiz, select the ‘Update My 
Information’ link, and then click on the ‘Emergency Contact’ tab.   Questions regarding MyBiz can 
be directed to the My Biz Help Form at the bottom of the ‘HR Self Service (MyBiz/MyWorkplace)’ 
webpage.     
 
DLA Human Resources is strongly committed to providing secure, cost effective, and convenient 
applications to help employees manage their careers, and we thank you for your support as we 
navigate through these latest system enhancements.    
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For additional information, please contact your servicing DHRC: www.hr.dla.mil/cntctus.htm. 
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