
Defense Logistics Agency
Nomination Application (For DLA Use Only)

Fiscal Year 2012 Executive Development Program 
	NAME

	First, Middle Initial, Last



	TITLE

	Current position title



	SERIES AND GRADE 
	Job series and grade



	ORGANIZATION
	DLA activity and office



	DUTY PHONE
	DSN and commercial



	FAX NUMBER
	DSN and commercial



	E-MAIL


	E-mail address

	SECURITY CLEARANCE


	Please circle your current, active, security clearance status?                            (If uncertain, please contact your Security Office.)

No Clearance 

Secret 

Top Secret 

Top Secret SCI 

Please circle the highest security clearance level you have held?           
No Clearance 

Secret 

Top Secret 

Top Secret SCI



	EDUCATION



	Highest Degree earned: 
   Major:

   Minor:

   Name of School/Institution:

   Location of School/Institution:   

   Diploma Date (month & year):

Second Highest Degree earned: 
   Major:

   Minor:

   Name of School/Institution:

   Location of School/Institution:   

   Diploma Date (month & year):



	COURSE REQUEST 
	Please list the course(s) for which you request consideration, in order of preference.  You may be nominated for up to two courses.  
(Preferred course dates are subject to availability or negotiation.) 

Preference #1 – Name of course; date preference 
Preference #2 -- Name of course; date preference



	AWARDS
	List awards received over the last 5 years.  List most recent first.
Name of Award

Month & Year



	DATE OF LAST PROMOTION
	Type of Promotion (Include temporary and permanent)
Month & Year



	LEADERSHIP COURSES COMPLETED
	Please list course title, course length, and dates of leadership courses you have completed (i.e., leadership, managerial, rotational assignments, Service schools, etc.).  
Date

Length

Course Title

Press “Tab” key to add additional lines



	EXPERIENCE

Briefly summarize and describe your work experience for the last 10 years.  Include position title, organization, grade, and position dates.  List most recent first.  (Half page limit.)


	STATEMENT OF INTEREST

Describe why you want to be considered for this/these course(s).  (Half page limit.)


	SHORT- AND LONG-TERM CAREER GOALS

Describe short- and long-term career goals.  Include specific examples of how participation in the course(s) you are nominated for will enhance these goals and their relevance to DLA’s mission.          (Half page limit.)
Short-Term Career Goals:

Long-Term Career Goals:



	NOMINEE’S SIGNATURE


	Signature: 

Date:


	SUPERVISOR’S STATEMENTS 
(To be completed by the nominee’s immediate supervisor)

1)    Describe your reasons for nominating this individual for this/these course(s).
2) Nominees are expected to apply what they learn upon course completion.  Describe how the nominee will leverage the knowledge and skills learned in the workplace.  If nominating for more than one course, please be specific about your plan relative to each course.
3) Describe the nominee’s potential for future leadership responsibilities – specifically ability, engagement, and aspiration.
Supervisor’s Name:                                                             Signature:            

Title:                                                                                      Date:
Phone Number: 



	CHECKLIST


	The following items must be included in your nomination application package to receive consideration:

1) DLA Nomination Application   _____

2) DLA Executive Sponsorship Endorsement   _____

3) Supporting Documents as Specified on Course Description ______ 
     (Course descriptions are posted on the EDP web page at  
       http://www.hr.dla.mil/resources/workforce/executive.asp)



PRIVACY ACT STATEMENT

AUTHORITY: Civilians: 5 U.S.C. § 4115, a provision of the Government Employees Training Act.  Military: 10 U.S.C. Part II, Personnel.

PRINCIPAL PURPOSE:  Civilians: To document the nomination of trainees and completion of training.  Military: Records are used to document training taken during assignment at DLA.

ROUTINE USES:  Information collected on civilian federal employees may also be provided to other agencies and to Congress upon request. This information becomes a part of the permanent employment record of participants in training programs, and should be included in the Government-wide electronic system, and is subject to all of the published routine uses of that system of records.  Information collected on military members may be provided under any of the DOD "Blanket Routine Uses" http://www.defenselink.mil/privacy/notices/blanket-uses.html.

DISCLOSURE:  Voluntary.  However, failure to provide this information may result in ineligibility for participation in training programs.
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