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Defense Logistics Agency

Rotational Assignment Description
1. ASSIGNMENT NUMBER:         Leave Blank - The Enterprise or Organization Rotation Program Manager will assign the number when it is posted on DLA’s rotation web site.
2. ASSIGNMENT NAME:         Please provide a short name for the assignment
3. HOST ORGANIZATION:         Click here to enter the name of the host organization 

4. POINT OF CONTACT FOR ASSIGNMENT INFORMATION:         Click here to enter the point of contact name, phone number, and email address to contact regarding this rotational assignment
5. ELIGIBLE GRADES:         Please list only those grades for which your organization has a similarly graded  position description in place  
6. TELEWORK ELIGIBILITY:          Please identify whether or not the rotational assignment is telework eligible
7. ASSIGNMENT LOCATION:         Click here to enter the physical location, city, state and country (if other than U.S)
8. START DATE (negotiable):         Click here to enter desired start date
9. ASSIGNMENT LENGTH:         Click here to enter the desired length of the assignment
10. ASSIGNMENT DESCRIPTION:          Given the length of the assignment, and because the participant will be in a learning mode, please provide a description of the type of work/projects the participant will work on and what type of experience he or she will gain.  Well developed descriptions are key in attracting interest and helping participants understand assignment benefits.
11. DESIRED PARTICIPANT COMPETENCIES:  Please list below the minimum competencies participants should possess to be successful in this assignment
a.        Click here to enter the competency 
b.        Click here to enter the competency 
c.        Click here to enter the competency 
d.        Click here to enter the competency 
e.        Click here to enter the competency 
12. SPECIAL REQUIREMENTS AND INFORMATION:         Click here to enter special requirements, e.g., training certifications, frequent travel, etc. 
13. SECURITY CLEARANCE REQUIREMENT:         Click here to enter information regarding security clearance requirements
14. TRAINING REQUIRED DURING ASSIGNMENT:         Click here to enter information on required training.
15. FUNDING:  The parent organization is responsible for funding assignment-related long-term travel, per diem, and continuing to fund the participant’s salary and benefits during the rotational assignment.  The host organization is responsible for funding training required during the assignment and “side-trip” travel required on behalf of the host organization.
16. NOMINATION PROCESS:         Click here to enter information on how interested individuals can apply for this assignment.  Include nomination suspense date, mailing instructions, and point of contact name, phone number, and email address.
17. HOST SUPERVISOR’S NAME, TITLE, and PHONE NUMBER:          Click here to enter information.
18. HOST SUPERVISOR’S SIGNATURE:  ____________________________   
DATE:  ___________ 
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