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Defense Logistics Agency

Enterprise Rotation Program Participant Nomination 
Rotational Assignment Number:         Click here to enter Assignment Number from the “Rotational Assignment Description”
The following four parts must be completed and submitted to the person listed as the Point of Contact – Nomination Process on the “Rotational Assignment Description”.
PART I – Nominee Information


A. NAME:         Enter  your First Name, Middle Initial, and Last Name  
B. JOB SERIES and GRADE:         Enter  your job series and grade
C. ORGANIZATION:         Enter the name of your J code or Primary Level Field Activity
D. CURRENT DUTIES:         Briefly describe your current position, roles, and responsibilities
E. SECURITY CLEARANCE (if applicable):         If a security clearance is required for the rotational assignment, enter your current, active security clearance level.
PART II – Rotational Assignment Interests, Goals, and Benefits

A. STATEMENT OF INTEREST:         Briefly describe why you want to be considered for this assignment.
B. CAREER GOALS:  


1. Short-Term Career Goals:         Briefly describe your short-term career goals
2. Long-Term Career Goals:         Briefly describe your long-term career goals
C. BENEFITS:         Briefly describe how you anticipate both your parent organization and DLA will benefit from your participation in this rotational assignment. 
D. NOMINEE’s SIGNATURE:  ______________________________   
DATE:  ________________
PART III – Supervisory Endorsement

A. REASON FOR ENDORSEMENT:         Briefly describe why this rotational assignment will be beneficial for the nominee and your organization. 
B. OTHER COMMENTS:         Enter additional comments such as development objectives, the nominee’s potential for increased responsibility, etc. 
C. I AGREE TO:  
1. Fully support the nominee’s participation in the rotational assignment.  
2. Upon assignment completion, help the nominee make a smooth transition back into the position of record and apply what he or she learned during their rotational assignment.
3. Continue to fund the nominee’s pay and benefits as well as long-term travel and per diem expenses if the assignment is not local.  (I understand the host organization will fund side-trip travel required during the assignment.) 
D. I endorse the nominee’s participation in DLA’s Rotation Program and certify this assignment meets a developmental need documented in the nominee’s Individual Development Plan.
E. SUPERVISOR’S NAME, TITLE, and PHONE NUMBER:          Enter information
F. SUPERVISOR’S SIGNATURE:  ______________________________   
DATE:  ______________ 
PART IV – Executive Endorsement (Nominee’s Commander/Director or Deputy)

A. I endorse the nominee’s participation in this rotational assignment.
B. EXECUTIVE’S NAME, TITLE, and PHONE NUMBER:          Enter information
C. EXECUTIVE’S SIGNATURE:  ___________________________   
DATE:  __________________ 

PRIVACY ACT INFORMATION 
Authority: The Government Employees Training Act of 1958 (USC, Title 5, 4115)
Principal Purpose: Used in the administration of the Federal Training Program. 
Routine Uses: Information collected on civilian federal employees may also be provided to other agencies and to Congress upon request.  This information becomes a part of the permanent employment record of participants in training programs, and should be included in the Government-wide electronic system, and is subject to all of the published routine uses of that system of records. 
Disclosure: Voluntary.  Failure to provide this information, however, may result in ineligibility for participation in training programs.
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