Employee Requests for Alternative Safe Haven Approval
Under a Department of State authorized departure from a given overseas location, family members and non-essential employees who choose to leave are expected to relocate to the designated safe haven location.  At this time, the Continental United States (CONUS) has been identified as the only approved safe haven location.  This applies to both voluntary and ordered departures.  However, there may be unusual circumstances when relocation to CONUS locations will place a serious burden on the employee or family members.  In such cases, employees may request approval of an alternative safe haven.

Memorandums requesting alternate safe haven should contain the nature and seriousness of the burden imposed by relocating to CONUS, the reasons why the approval of the alternative safe haven provides relief from those problems, and how approval is in the best interest of the government.  In addition to the memorandum, the employee must complete an Alternative Safe Haven Personal Data Sheet.  A sample memorandum and the data sheet are provided as a guide.

The memorandum should be sent through the employee’s chain of command and the Director, J-1, to the Director, Defense Logistics Agency.  The request will then be forwarded to the Under Secretary of Defense (Personnel and Readiness) for approval of the alternate safe haven location.  To expedite the process, requests may be submitted by facsimile (FAX). 
For assistance in completing the request, employees should work with their servicing Human Resources Office.  The following personnel in Human Resources (J-1) may also be contacted to help expedite the request:  Dennis Jinnohara at 703-767-6458, (DSN 427-6458), Dennis.Jinnohara@dla.mil, or Angela Plummer at 703-767-7109, (DSN 427-7109), Angela.Plummer@dla.mil.  Their FAX number is 703-767-6441, DSN 427-6411. 
