









DESC (sample)
MEMORANDUM FOR UNDER SECRETARY OF DEFENSE FOR PERSONNEL
                                              AND READINESS
THROUGH:  DIRECTOR, DEFENSE ENERGY SUPPORT CENTER (sample)
                       DIRECTOR, HUMAN RESOURCES, J-1

                       DIRECTOR, DEFENSE LOGISTICS AGENCY






SUBJECT:  Request for Alternative Safe Haven



     Respectfully request permission to use City, Country as an alternative safe haven for myself and family.  Attached is my Alternate Safe Haven Personal Data Sheet. 


     Explain the nature of the problem posed by having to use the continental US (CONUS) as the safe haven.  Provide sufficient detail to ensure the reader understands the nature of the problem.  

     Explain how approval of the alternative safe haven remedies this problem.  In addition, explain how the alternate safe haven will be in the best interest of the government, e.g., family situation, cost, efficiency, etc.

FULL NAME


Requesting Employee
Attachment

