Personnel / Payroll Reconciliation Processing

Creation of Personnel Extract

Extract HR for Payroll Recon 
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Personnel extract is accomplished by US FEDERAL HR MANAGER.   

File is produced at the end of pay period, Friday or Saturday night, following completion of actions processing for the pay period.  

Execution of the personnel extract replaces the prior cycle personnel table and clears the prior cycle payroll table.  

Navigate to Processes and Reports
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Navigate to Processes and Reports, Requests Submit.
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Select Extract HR for Payroll Recon from the LOV

This will begin the RECON process.  The extract must be created when end of pay period processing is completed for the instance.  

The entire active employee record database will be extracted each time this run is executed. 

Execution of this process will create a new personnel data table and will REMOVE ALL PAYROLL DATA TABLE ENTRIES.  Care must be taken to not execute this process at the wrong time during the RECON cycle. 
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Once the process is submitted - you may close this screen and return to normal duties or shut the system down.  

There is no additional action to be taken until the payroll files are received. 
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Payroll RECON files are produced by DFAS based on prescheduled RECON cycles or by special, out of cycle request.   Files are produced following completion of pay computation processes and before next pay period business begins.  

· Files from regular databases are available for use no later than Wednesday of the week following end of pay period.  

· Files from the Army/alternate databases are available for use no later than Monday of the second week of the pay period.  
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At the time that all payroll files should be loaded, RECON reports may be executed.  

Reports may be executed by US FEDERAL HR MANAGER 
or  CIVDOD PERSONNELIST user. 

Navigate to Processes and Reports
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From the “Name” LOV, select “RECON Statistical Recap Report”. 

This report provides statistical information about the RECON to be accomplished.  

This report will be used to validate the receipt of all payroll files and to ensure there is not file wide impact of erroneous file data or configuration.  This will be evident by the numbers of mismatches for any given data element.  
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All RECON Reports provide the option of running all records in a specific Agency code, all for a single SOID or the entire file. 

The default is to run the entire instance at the same time.  Leave both optional parameters blank to allow the default. 

LOVs are available for completion of the parameter blocks is desired. 

Submit the report - - 
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Following validation of the RECON Recap Report, remainder of the RECON reports may be executed.  It is not necessary to wait for each to complete before starting the next.  

PERSONAL DATA - PRIVACY ACT OF 1974

    Prepared 20 August 1999                                                                           As Of:   20 AUG 1999

                                  H R O    R E C O N C I L I A T I O N    R E C A P    R E P O R T

    SOID:    4U                    POI: 2204                 PAY OFFICE: T2               DATE OF MATCH:  20 AUG 1999

    Extract As of Dates:

    DCPDS:   18 AUG 1999

    PAY OFFICE: 09 JUL 1999

    Total Personnel Records:  173              Total Number of Matched SSAN Records Found on "HR/PERS" :  122

    Total Payroll Records:    157

    Total Number of Data Differences Found: 1107

    SSAN On Pay /Not On Pers: 35                              SSAN on Pers/Not on Pay:    51

    DATA ELEMENT                #ERRORS                           DATA ELEMENT                     #ERRORS

    Agency Code                                                   DOB                                 46

    Pers Off Id                    0                              Citizenship                         0

    PAS Number                     0                              SCD Leave                           0

    Org Struct                     10                             FEGLI                               9

    GSA Geoloc                     8                              Retmnt Cod                          1

    Work Sched                     10                             Annuint Ind                         1

    Part Time Ind                  0                              FEHB Plan                           11

    Hours Sched                    48                             FEHB Status                         16

    Prem Pay Ind                   1                              FEHB Temp Ind                       0

    Flsa                           3                              NAF Ret Ind                         0

    Occ Series                     6                              Dt Last Equiv                       8

    Pay Plan                       3                              Curr Appt Auth-1                    6

    Grade                          0                              Curr Appt Auth-2                    1

    Step                           13                             TSP Stat Cd                         10

    Pay Basis                      2                              TSP Stat Dt                         6

    Pay Table Id                   122                            TSP Vest Scd                        1

    Locality Pct                   35                             TSP Rate                            25

    LEO Ind                        0                              TSP Amount                          20

    Pay Rate Det                   0                              TSP - C Fund                        70

    Basic Salary                   17                             TSP - F Fund                        25

    Locality Amnt                  13                             TSP - G Fund                        54

    Staffing Diff                  122                            TSP Elig Dt                         14

    Supv Diff                      122                            Prob Period End                     15

    Retention Allow                0                              Name                                7

    Duty Stat                      0                              Appointment Exp                     3

    Rtnd Pay Plan                  0                              Promotion Exp                       0

    Rtnd Grade                     9                              Posn Change Exp                     2

    Rtnd Step                      2                              Reassignment Exp                    0

    Rtnd Pay Table Id              122                            Details Exp                         0

    Rtnd Locality Pc               35                             Non-Pay Exp                         0

    Rtnd Grade Exp                 9                              Reserve Cat                         0

    Fract Hours Sched              122

    REPORT NAME: PAYRE05                    
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PERSONNEL DATA - PRIVACY ACT OF 1974

                                                                                                       
AS OF: 20 AUG 1999

CIVILIAN PERSONNEL/PAYROLL RECONCILIATION INDIVIDUAL REPORT

A comparison between the payroll and personnel files was made on the following employee. As a result of data reconciliation, some data element inconsistencies were identified between the Personnel/Payroll files. These inconsistences are identified by a "*" in front of the data element. Please review the following personnel data against the Official Personnel Folder or the appropriate source doucument(s). If personnel is in error, please take immediate corrective action. If DCPS is in error, annotate the listing with as much relevant information as possible (Ex: NOAC and effective Dt of change) and send this listing to the servicing payroll center by the most expeditious method for corrective action.

     NAME:  Anderson, Sarah M.                       SSAN:  999999999                CPDF SSAN:

     SOID:  5M                 PAS/UIC:  FCPC              PAYROLL OFFICE ID:  T1

     Last Transaction and Effective Date:    893/17-JAN-1999

     Personnel Extract As of Date: 18-AUG-1999     Payroll Extract As of Date 13-AUG-1999

        DATA ELEMENT     DCPDS VALUE    PAYROLL VALUE                DATA ELEMENT        DCPDS VALUE     PAYROLL VALUE

        AGENCY CODE         AF              AF                       NAF RET IND              0               0

        PERS OFF ID         2140            2140                     DT LAST EQUIV            07-MAR-1999     07-MAR-1999

        PAS NUMBER          FCPC            FCPC                     CURR APPT AUTH-1         W9P             W9P

        ORG STRUCT          TRO             TRO                      CURR APPT AUTH-2

        GSA GEOLOC          531225053       531225053                TSP STAT CD              Y               Y

        WORK SCHED          P               P                        TSP STAT DT              02-FEB-1997     02-FEB-1997

        PART TIME IND       1               1                        TSP VEST SCD

        WEEKLY HOURS        34.00           34.00                    TSP RATE                 00              00

        PREM PAY IND                                                 TSP AMOUNT               0045            0045

        FLSA                N               N                        TSP - C FUND             100             100

        OCC SERIES          0332            0332                     TSP - F FUND             000             000

        PAY PLAN            GS              GS                       TSP - G FUND             000             000

        GRADE               06              06                     * TSP - ELIG DT            12-APR-1987

        STEP                09              09                       PROB PERIOD END

        PAY BASIS           PA              PA                     * RTND PAY PLAN            WG

     *  PAY TABLE ID        0031            0000                   * RTND GRADE               12

        LOCALITY PCT        0796            0796                   * RTND STEP                05

        LEO IND             0               0                      * RTND PAY TBL ID          0314            0000

        PAY RATE DETERM     0               0                        RTND LOCALITY PCT                        0000

        BASIC SALARY        02906800        02906800               * RTND GRADE EXP           30-MAR-2000

        LOCALITY ADJ        02314           02314                    APPOINTMENT EXP

        STAFFING DIFF       00000           00000                    PROMOTION EXP

        SUPV DIFF           0000O           00000                    POSN CHANGE EXP

        RETEN ALLOW         00000           00000                    REASSIGNMENT EXP

        DUTY STAT           00                                       DETAIL EXP

        DOB                 19-DEC-1954     19-DEC-1954              NON-PAY EXP                          

        CITIZENSHIP         1               1                        RESERVE CAT              Y               Y

        SCD-LEAVE           13-APR-1981     13-APR-1981              ARMY CIVILIAN TYPE                        

        FEGLI               B0              B0


  PAY BLOCK NUMBER
                     069

        RETMNT CODE         1               1

        ANNUITNT IND        9               9

        FEHB PLANS          54              54

        FEHB STAT           1               1

        FEHB TEMP IND

     REPORT NAME: PAYRE03                                  
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PERSONAL DATA - PRIVACY ACT OF 1974

                                                                    AS OF:  20 AUG 1999

                      CIVILIAN PERSONNEL/PAYROLL RECONCILIATION REPORT

    SOID:    4U            POI:   2204                  Extract As of Dates:

                                                        Personnel:18-AUG-99

                                                        Payroll:

    As a result of the data reconciliation, some records were found in one system but

    not the other. Please review the following and determine what action, if any,

    should be taken. If action is required by Payroll, immediately annotate and forward

    this listing to the appropriate pay center.

    Part I - On Personnel/not on Payroll:

                                              LAST ACTION       DT TRANS     PAYROLL

    NAME                             SSAN        INPUT          INPUT        OFF-ID 

    DION KYLE D                      699999999    790            28-JUN-99     CH

    VARHEGYI WENDY S                 699999999    800            28-JUN-99     CH

    CHURCHILL BRIAN W                699999999    292            15-JUL-99     CH

    POIRIER ALBERT J                 699999999    790            28-JUN-99     CH

    REDMAN FRANK E                   699999999    790            28-JUN-99     CH

    MAYNARD SHARON E                 699999999    292            15-FEB-99     CH

    PHILLIPPI SHIRLEY A              699999999    893            26-SEP-99     CH

    MACKENZIE RONALD K               699999999    703            08-AUG-99     CH

    BEWERSDORF JORG D                699999999    703            08-AUG-99     CH

    PETERS CRAIG C                   699999999    703            08-AUG-99     CH

    WILLIAMS CHRISTINA L             699999999    893            10-OCT-99     CH

    BRISBON ANNIE M                  699999999    893            17-JAN-99     CH

    GIBEAU STEWART T                 699999999    872            29-JUN-99     CH

    JORDAN JANET A                   699999999    893            23-MAY-99     CH

    PARKER THOMAS C                  699999999    893            23-MAY-99     CH

    PROUDE WILLIAM R                 699999999    893            23-MAY-99     CH

    HERLIHY JOHN I                   699999999    893            23-MAY-99     CH

    DESILETS ROGER L                 699999999    893            23-MAY-99     CH

    RIEFLIN DEBORAH A                999999999    893            07-NOV-99     CH

    SKOVINSKI DEBRA J                999999999    872            01-MAR-99     CH

    DONNELLY ROBERT J                999999999    893            29-AUG-99     CH

    MAGGARD ELLEN L                  999999999    893            17-JAN-99     CH

    MEISLER IRVING L                 999999999    001            28-JUN-99     CH

    ANDERSON KARL G                  999999999    800            23-FEB-99     CH

    GRAUSSO DANIEL D                 999999999    893            14-FEB-99     CH

    GARCIA FREDDIE                   999999999    893            14-FEB-99     CH

    WALKER JOSEPH A                  999999999    877            01-JUN-99     CH

    CARTER DEBORAH A                 999999999    522            22-MAR-99     CH

    KUBALA MERLITA B                 999999999    522            22-MAR-99     CH

    KERUPETSKI DANNY                 999999999    818            23-JUN-99     CH

    EGAL ANN M                       999999999    893            18-JUL-99     CH

    STATON MARGARET A                999999999    001            28-JUN-99     CH

    FINDLEY GARY F                   999999999    702            06-FEB-99     CH

    SHERMAN STEVEN J                 999999999    702            06-FEB-99     CH

    WHITE DRUNELLA                   999999999    703            04-JUL-99     CH

    VAZQUEZ LOUIS H                  999999999    703            04-JUL-99     CH

    JOHNSON JUDITH A                 999999999    702            18-JUL-99     CH

    PIGORS DAVID P                   999999999    702            18-JUL-99     CH

    REPORT NAME: PAYRE01                     1

PERSONAL DATA - PRIVACY ACT OF 1974

                                                              AS OF:  20 AUG 1999

   SOID: 4U               POI:   2204

                                                  Extract As of Dates:

                                                  Payroll:  09-JUL-1999

                                                  Personnel:

   As a result of the data reconciliation, some records were found in one system

   but not the other. Please review the following and determine what action, if

   any should be taked. If action is required by Payroll, immediately annotate           and forward this listing to the appropriate pay center.   

   Part II - On Payroll/not on Personnel

    NAME                              SSAN                      PAYROLL

                                                                OFF-ID

    BETHEA JAUWANA D                  699630684                   T2

    GRANT MARILYN D                   699318916                   T2

    MACK NEISHA V                     699690129                   T2

    CARPENPURDUE WILLIAM X            699005555                   T2

    HAVELMACHER BELINDA X             699010004                   T2

    HAVELESKI JACOB X                 699010013                   T2

    CARPENTERBERRY HORACE X           699110001                   T2

    HOLLIS LOIS A                     699220011                   T2

    WINDSOR ANTHONY A                 699220013                   T2

    HIDALGO JASON A                   699220018                   T2

    HIDALGO JOSEPH A                  699220025                   T2

    HIDALGO SARAH A                   699220050                   T2

    CARPENELLIE MARIO X               699230000                   T2

    HIDALGO XAVIER R                  699330003                   T2

    HIDALGO RENE A                    699330005                   T2

    HIDALGO ESTEBAN A                 699330006                   T2

    ODLE GEORGE W                     699467910                   T2

    WHITE JASMINE R                   699481003                   T2

    WHITE TIMOTHY E                   699481011                   T2

    RAMELLA STEPHEN M                 699489406                   T2

    BABCHECK GEORGE                   699506807                   T2

    MALKOWSKI HEIDI A                 699523813                   T2

    MANIGAULT FRANCIS J               699601893                   T2

    MCCANTS JAMES C                   699608168                   T2

    MILLER ROBERT B                   699611803                   T2

    CATLIN DAVID B                    699625630                   T2

    TUCKER ROY E                      699664758                   T2

    MARTIN DENISE L                   699682204                   T2

    HEFFNER CHARLES V                 699723195                   T2

    ORR BILLY D                       699761749                   T2

    EDWARDS STEVEN R                  699785899                   T2

    DEKLE BRENT C                     699846627                   T2

    GAILLARD LEROY R JR               699889344                   T2

    HAMILTON WILLIAM D JR             699924554                   T2

    GARDNER JONATHAN M                699966061                   T2

   REPORT NAME:  PAYRE02                  1

PERSONNEL DATA - PRIVACY ACT OF 1974

CIVILIAN PERSONNEL / PAYROLL INTERFACE RECONCILLIATION

ORGANIZATION DATA (PAS / ORG STRUC) MISMATCHES WITH NO OTHER MISMATCHED DATA

      Provide this listing to the appropriate DCPS Payroll Office for action. DCPS organization table may require update

      before records can corrected.

                                                         PAS/UIC        PAS/UIC     ORG-STR   ORG-ST

     NAME                                   SSAN           PERS         PAYROLL      PERS     PAYROLL     SOID      POID

     Anderson, Sarah M                     999999999       FJKT          FJKZ         CC        CA         4U        CH

REPORT NAME: PAYRE04                                       PAGE  

