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SEVERANCE PAYMENTAGREEMENT and ELECTION FORM

Employees who are eligible to receive severance pay may elect one of two payment options.   Severance pay recipients may choose to receive their severance pay in a lump sum payment or in biweekly installments.  Since biweekly installments are the standard payment process, this form must be returned only if you elect to receive a lump sum payment.  If you desire to receive a lump sum severance payment, please fill in the information requested on the lines provided below and return this form to the DLA Human Resources Center, Customer Support Office (CSOC).  Your completed election form must be received in the CSOC no later than 10 workdays before the effective date of your separation.  Employees who have not returned their lump sum severance payment election form by the cutoff will receive biweekly installments.  

______ I elect to receive my severance pay in a lump sum payment

Initials

Effective date of my separation: _______________________________






Month, Day and Year

Printed name: _________________________________
_________________________
______




          Last


 

        First


    MI

SSN: _____________________________



Daytime Phone Number: (__________)____________________




      Area Code

Employee Forwarding Address: ___________________________________________________________





    ___________________________________________________________

Employee Signature: _____________________________________________________

Date: _________________

“This information is subject to the Privacy Act of 1974, as amended.”
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