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Timeline for Retirement Processing 

Before your retirement date:

EVENT






ACTION

	Retirement Estimate/Counseling
	Obtain at least 6 months prior to retirement date at:  http://www.hr.dla.mil/hroc/bnfts/retire

	Inform your supervisor of proposed retirement date
	Obtain a Request for Personnel Action (RPA) for completion from your supervisor

	Request for Personnel Action 
	Ask supervisor to initiate at least 30 days prior to retirement date 

	Retirement Application Package – requested by you
	Obtain at least 90 days prior to retirement date at: http://www.hr.dla.mil/hroc/bnfts/retire

	Retirement Application Package - completed by you
	Submit completed package at least 30 days prior to retirement date to the appropriate DLA, HRC Office

	Retirement Application Package – received at the DLA HRC Office
	DLA HRC will process and contact you if additional information or documentation is needed

	Retirement Date 
	Have a Party!

Obtain the clearance form(s) and follow the procedures to clear your installation and complete the exit interview with your supervisor


After your retirement date:
EVENT






ACTION

	Retirement Application Package – processed by the DLA HRC Office 
	DLA HRC will submit to the DFAS Pensacola payroll office within 10 days 

	Separation package (Information about your retirement package, TSP, FEHB, FEGLI, VSIP; any that are applicable)
	The DLA HRC will prepare and send this package to your retirement address 

	Retirement Application Package – received at the DFAS Pensacola payroll office
	DFAS will process, close out your payroll records and prepare them for submission to the OPM within15 to 20 days

	Final paycheck, Lump-sum Annual Leave, VSIP, etc.
	DFAS will forward you any monies due within 1 to 2 pay periods

	Retirement Application package - received at OPM Boyers, PA 
	OPM will send an acknowledgement letter and assign you a Civil Service Annuitant (CSA) number, then begin the adjudication of your application. 

	First Annuity Payment
	First annuity payment will be issued within 20 to 30 days.  This payment and those that occur during the adjudication process will be approximately 85% of the annuity computation

	OPM Benefits Specialist Assigned
	Adjudication process will take approximately 3 to 6 months to complete 

	Adjudication Process complete
	Final annuity payments are authorized.  

Have another party!
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